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JOB DESCRIPTION
JOB TITLE:



Cellular Pathology Associate Practioner
GRADE:



Band 4
Hours of Work:


37.5
Division: 



Diagnostic Support Services
Base:




Royal Bolton Hospital

Managerially Accountable to:
Laboratory manager
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ORGANISATION CHART:
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Key Relationships: BMS, AP, MLA, Laboratory Manager, Consultant Histopathologist
JOB PURPOSE: The post holder will be expected to work as part of a professional and efficient team providing support to the Department of Laboratory Medicine, by assisting in routine analytical tasks and procedures under the supervision of State Registered Biomedical Scientists.

After sufficient training and supervision, where competencies will be assessed, the post-holder will rotate through designated sections of the Cellular pathology department.
You will perform routine procedures involving scientific and technical work to aid clinicians in the effective diagnosis and treatment of patients. The post holder will participate in the supervision and training of Medical Laboratory Assistants.
Our Values

•
Vision



We have a plan that will deliver excellent health and care for future generations, working with partners to ensure our services are sustainable. 

We make decisions that are best for long term health and social care outcomes for our communities

•
Openness 

We communicate clearly to our patients, families and our staff with transparency and honesty

We encourage feedback from everyone to help drive innovation and Improvements

•
Integrity

We demonstrate fairness, respect and empathy in our interactions with people

We take responsibility for our actions, speaking out and learning from our mistakes

•
Compassion 

We take a person-centred approach in all our interactions with patients, families and our staff

We provide compassionate care and demonstrate understanding to everyone

•
Excellence

We put quality and safety at the heart of all our services and processes

We continuously improve our standards of healthcare with the patient in mind

RESPONSIBILITIES

Analytical and technical duties

· To be competent to record the receipt of fixed and fresh histology and non-gynaecological samples in the department.

· To be competent to routinely prepare, non-gynaecological samples, including post vasectomy semen samples, using the appropriate equipment, including centrifuge, cytocentrifuge, microscope and class 1 safety cabinet.

· To be competent to accurately describe the non-gynaecological samples. 

· To be competent to accurately perform infertility assessment of semen samples.

· To be competent to perform and assist with the transfer of small tissue samples from specimen container to biopsy cassette and record via dictation relevant information including specimen description.

· To test the precision and accuracy of equipment (appropriate to the grade).

· To perform all technical procedures in the department with a high level of skill and dexterity.

· To have an understanding of the full scope of the department.

· To prepare reagents and kits required for use in the Laboratory. 

· To be competent to record receipt of fixed/fresh tissue samples in the department, prepare cut-up and assist the pathologist to take representative samples from all the specimens received in the department.

· To routinely process the tissue samples via automated routine and rapid tissue processors to produce wax impregnated tissue samples. 

· Manual embedding in molten wax to produce paraffin wax blocks for each tissue sample suitable for microtomy.

· To be competent to perform manual microtomy of all surgical samples resulting in the production of high quality tissue sections.

· To be competent and confident to identify a range of stained Histology and Cytology preparations microscopically enabling correct evaluation of a range of stained samples prior to technical validation.

· To be competent to perform manual tinctorial special stains to identify specific components in the tissue sample or non-gynaecological cytology preparations.

· Maintain/monitor Internal Quality Assurance.

· To be competent in the appropriate storage and safe disposal of tissue samples.

· To prepare in-house reagents, quality control material and/or supervise their preparation by Medical Laboratory Assistants.

· To perform basic troubleshooting in the event of instrument failure or computer failure.

· To undertake appropriate technical procedures to an acceptable level of quality necessary for the provision of a flexible, efficient and effective Histopathology & Cytology service.

· To perform daily, weekly and monthly routine maintenance of complex equipment to ensure they are good working order.  

· To safely handle high risk samples (e.g. HIV, Covid 19, Hepatitis B and C).

· To participate in the review of departmental standard operating procedures, risk assessments and COSHH risk assessments.

· After suitable training, you will be expected to follow occupational, departmental and discipline specific procedures.

· You will be expected to comment on proposed changes to departmental and discipline specific procedures and propose changes to the practices in work specific area of work. 
Planning and organisational tasks / duties

· To prioritise routine protocols using professional judgement to apply methods which are based upon departmental standard operating procedures.

· To undertake initial steps in dealing with technical operational problems that arise, reporting to the relevant Biomedical Scientist, Specialist Biomedical Scientists, Section managers or Laboratory Managers according to departmental practice.

· Plan and prioritise own work and occasionally that of other’s to meet departmental deadlines.

· Improve service provision by contributing to the development of Standard Operating Procedures, and when necessary undertake developmental work as required.

· To report significant clinical findings (e.g. abnormal results) to medical and senior technical staff according departmental practice.

· Take part in normal departmental rotation through appropriate sections of the laboratory.

Patient / service user related tasks /duties

· To be trained in ensuring accuracy and validity of results produced prior to release by a qualified Biomedical Scientist.

· After appropriate supervision, provide routine technical support to clinicians and other staff groups

· After suitable training, be able to liaise with biomedical scientists, medical and nursing staff to help improve and maintain relationships, service and ultimately patient care

· To assist in delivering a quality service to customers within agreed timescales

· To deliver a quality service to customers within agreed timescales.

· To display empathy and a pleasant, helpful manner when dealing with patients, visitors and staff.

· To act as a point of contact for users of the laboratory service.  This may include for example giving information on turnaround times for any given sample, arranging for a sample to be processed urgently and general enquiries.

· Provide and communicate instructions to service users for specific specimen collections.  This often requires tact and diplomacy, and overcoming communication barriers.

LEGAL & PROFESSIONAL RESPONSIBILITIES
· Adhere to Trust and departmental policies and procedures.

· Maintain a safe environment for yourself and others, taking reasonable care to                                   avoid injury.  Co-operate with the Trust to meet statutory requirements.

· Maintain registration, and nursing competencies, and comply with NMC code of Professional Conduct, and related documents.

· Sustain and improve own professional development by personal study, work based learning activities, and by using opportunities provided by the Trust.

· Keep up-to-date with legal matters that may arise during the course of duty.

Health, Safety and Security:  

· All employees have a duty to report any accidents, complaints, defects in equipment, near misses and untoward incidents, following Trust procedure.

· To ensure that Health and Safety legislation is complied with at all times, including COSHH, Workplace Risk Assessment and Control of Infection.

Confidentiality:

· Working within the trust you may gain knowledge of confidential matters which may include personal and medical information about patients and staff.  Such information must be considered strictly confidential and must not be discussed or disclosed.  Failure to observe this confidentiality could lead to disciplinary action being taken against you.
Data Quality
· All employees are reminded about the importance of Data Quality and staff should make themselves aware of both departmental and corporate objectives for Data Quality.

· Data Quality forms part of the appraisal and objective setting process for staff responsible for data entry and data production; staff should ensure that they adhere to policies and procedures at all times. Failure to do so may result in disciplinary action being taken.

Codes of Conduct and Accountability:

· You are expected to comply with relevant Bolton NHS Foundation Trust codes of conduct and accountability.
Infection Prevention and Control:

· You must comply with all relevant policies, procedures and training on infection prevention and control. 

Safeguarding Children and Vulnerable Adults:

· You must comply with all relevant policies, procedures and training on safeguarding and promoting the welfare of children and vulnerable adults. 

Valuing Diversity and Promoting Equality:

· You must comply with all relevant policies, procedures and training on valuing diversity and promoting equality.
Training:  

· Managers are required to take responsibility for their own and their staff’s development.

· All employees have a duty to attend all mandatory training sessions as required by the Trust.

Any other general requirements as appropriate to the post and location

The range of duties and responsibilities outlined above are indicative only and are intended to give a broad flavour of the range and type of duties that will be allocated. They are subject to modification in the light of changing service demands and the development requirements of the postholder.
Date Prepared: 9.9.21
Prepared By: Shakeel Ahmad

Agreed By: Lewis Hurley
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